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Application Form: Former Staff and DPhil Students – Continued Account Access
School of Geography and the Environment, including the ECI, SSEE and TSU

	1. Personal Details 
	

	Title
	

	First name
	

	Surname
	

	Nationality
	

	Telephone Number
	

	Email
	

	Place of Employment after SOGE
Institution name and country
	



	2. Status Details 
	

	Former status within SoGE
	Select as appropriate
Staff Member
DPhil

	Contract end date or date of viva
	

	Account extension duration (maximum 12 months from contract end/viva date)
	

	Note: Extensions are for card and SSO access only by default. Department issued laptops and other items of equipment must be returned to SoGE at the end of contract or DPhil programme and prior to leaving Oxford, unless justification for continued use is provided and approved by Head of IT (see box below).

	Other comments 
e.g. request and justification for access to HPC or continued use of department issued laptop/equipment
	

	Applicant Signature
	

	Date
	

	Line Manager/Supervisor supporting statement 
	

	Line Manager/Supervisor Name
	

	Line Manager/Supervisor Signature
	

	Date
	



	3. Approval

	Head of Administration and Finance Comments
	

	Head of Administration and Finance Signature
	

	Date
	




Collection Notice
Information provided about yourself ('personal data') in the above form will only be used for the purpose of processing your application. If we need to use your data for an unrelated purpose, we will seek your consent to use it for that new purpose. We are processing your data only because you have given us your consent to do so by submitting your application. You can withdraw your consent at any time by contacting us. In this event, we will stop the processing as soon as we can. However, this will not affect the lawfulness of any processing carried out before your withdrawal of consent. Access to your data within the University will be provided to those who need to view it as part of their work in carrying out the purposes described above. We will only retain your data for as long as we need it to meet our purposes, including any relating to legal, accounting, or reporting requirements. Your data will be held securely in accordance with the University's policies and procedures. Further information is available on the University's website. Information on your rights in relation to your personal data are explained here.
We (the University of Oxford) are the 'data controller' for this information, which means we are responsible for looking after it in accordance with the General Data Protection Regulation and associated data protection legislation. If you wish to raise any queries or concerns about our use of your data with respect to the purposes described above, please contact the Head of School’s PA in the first instance.
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